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1 Home Page

Once applications have started for the upcoming Ellinomatheia exam period, in order to begin
the application process in the Application Submission Information System, you must create an
account. This applies to all candidates for the present exam period without exception. If you
have submitted an application before in the same I.S. in a previous year and remember your
credentials, you can log in to your existing account.

The system’s website is: https://ellinomatheia.it.minedu.gov.gr

You can access it using any web browser such as Google Chrome, Mozilla Firefox, Microsoft
Edge, etc.

The appearance of the system’s home page is shown in the following image.

Apywn/Home

JuoThpo HAskTpovikhg YtoBoArg AlTHoswyY yia ZuppeTox oTLg E§eTdiosig MoTomoinong tng
Nvwong tng EAAnvikn g Nwoooag kot Ztotyeiwv tng EAAnvikng lotopiag kot Tou EAANVIKOU
MoAttiopov
System of Digital Submission of Applications for Participation in the Exams for the Certificate of
Knowledge of the Greek Language and Basic Knowledge of Greek History and Culture

EJAAIHINTo
MIAloE]I]A

Fevikn] Mpappatzia EnayysApatikic Eknaibzuong, Katdaptiong kot Awa Biov Maénong
General Secretariat for Vocational Education, Training and Lifelong Learning

—_

08nyisg, xprionc/User
Manual

ANAKOINQZEIZ/ANNOUNCEMENTS

|

To ovoTnpa Ba avoifzl yio ool cutrjozwy otig 13 Maiou £wg ket 3 louviou kou wpa 15.00 Tou 2024! /The
system will be running again for application submissions from May 13th to June 3rd, 2024, until 15:00!

Tuyveg
Epwtrioeic/Frequently
Asked Questions

XpovoSidypappay
Schedule

KYA N

Tpomom KYA

Andpaor) Meforywyric

E&stagswy Etoug 2024

Copyright © 2024 Ymoupyeio MNabeiog, Bpnokeupdtuw kon ABAnTopot/ Ministry of Education, Religious Affairs | Teyvn unootripiEn/Technical helpdesk: lifelongleaming@minedu.gov.gr
and Sports. AvémrruEn: AeiBuvon AvamrruEne Minpogpopaxiy Fuompdrwy-TpApa T 1o Siadikaotikd Bépora/Non technical helpdesk: ellinodesk@minedu.gov.gr

Here you can read useful information, such as:

e The exact deadlines for the electronic application and any other useful information
you need to know in the Announcements below the two central buttons, which appear
starting with the most recent.

o
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e The user manual of the application, the schedule, and the legislation, which appear in
separate links at the bottom left in the frame.

e The contact details of the services, i.e., the email for technical assistance and the email
for clarifications about application details. These appear at the bottom right in the
footer.

When you first connect, click on the right gray button Create Account/Registration.

2 Account Creation/Registration

Creating a new account is very simple. Just type your email correctly in the rectangular box
and then press the blue button CREATE ACCOUNT.

Apxiry/Home EicoSo¢/Log

Anpoupyia véou Aoyaplaopov/Registration

Mo var amoKTAGETE VEo Aoyaplaopo oto Zuatnpa YopoAng Aitnong Zuppetoxnc otig Egetdosig EAAnvoud8siag mapakoAops gupmAnpwote To email oac,./Please fill in your
email to create a new account at the System of Digital Submission of Applications for Participation in the Exam for the Certificate of Knowledge of the Greek Language and Basic
Knowledge of Greek History and Culture

Email - |

AHMIOYPTIA AOTAPIAXMOY/CREATE ACCOUNT

® ‘Exete 8n Aoyaplaopd; NMatiots 8w / If you already have an account. please press here
* Zgydoats To ouvBnuaTiké oag Matriote £8w/ If you don’t remember your password, please press here

Once you press the CREATE ACCOUNT button, the system informs you with a message that
your account has been created and automatically sends your password to the email you
provided.

3 Login to the system

At any time you can log in to the system by selecting the Login menu from the main menu
above or by pressing the blue Login button on the Home page, as shown in the image below.
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Apxikry/Home Eico8o¢/Login

TVotnpa HAektpovikng YoBoAng Attioswy yia Zuppetoxn otig E§etaoeig Miotomoinong tng
M'vwong t™ng EAAnvikng Nwaooag kat Ztotxeiwv tng EAAnvikig lotopiag kat tou EAAnvikov

MoAttiopov

System of Digital Submission of Applications for Participation in the Exams for the Certificate of

Knowledge of the Greek Language and Basic Knowledge of Greek History and Culture

Eicodoc/Login Anpovpyia Aoyaplacpot/Registration

pappoateia EnayysApatikic Eknaidsuong, Kataptiong kot Ak Biov MaBnong
General Secretariat of Vocational Education, Training and Lifelong Learning

Copyright © 2024 Ynoupysio Moudeiog, @pnokevpdtwy kot ABAnTIopov/ Ministry of Education, Religious Affairs  Texvikr) umootnpién/Technical helpdesk: lifelonglearning@minedu.gov.gr

gov.ar

o SidikaoTiké B£para/Non technical helpdesk: ellinod

and Sports. Avantuén: AiuBuvan AvdmTuéng MANPoQoPIaKWY IVGTUATWY-TUApO T

Immediately after, the system automatically leads to the login screen.

Apxikry/Home

Eiocodoc¢/Login

MNapakaAotps cupmAnpwaots To email kat To ouvBnuatikd oag./Please fill in your email and password.

Email * [ l 0] ]

To «Email» Szv prropei vor sivat kevo.

Zuvenpatiko/Password * 0

EIZOAO3/LOGIN

* Zgxdoots To ouvBnuaTiko oog Matriote 2éw / If you don't remember your password, please press here
® Asv £xeTe Aoyaplaopd; Matrjote 28w /If you don't have an account, please press here

Here you must type the two requested pieces of information:

¢ In the Email field, type the email you provided during the previous Account Creation

step.
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e Inthe Password field, type the 10-digit numeric password you received from the
system’s automatic email. If you have not received any message in your Inbox, you
can alternatively check your Spam folder.

To see and check your password typing, click the box to the right of the text field.

CAUTION when typing your email, as any errors with spaces, upper/lower
case, and Latin/Greek characters in the login form or account creation will
prevent the process from continuing.

3.1 Terms & Conditions

Upon first login, the Terms & Conditions of participation will be displayed. You must read them
carefully and accept them by ticking the box | accept the aforementioned terms & conditions
in order to proceed by pressing NEXT button. If you do not accept them, you must LOGOUT.

Apxn—Npoumobiosig yia guppeToxn/Terms & Conditions

np°ﬁ“°eé0€lc b Wuuz‘toxr‘lnerms —“ —

AyomnTE XpnoTnE St kohworpBots oto Zuotnpua HAzktp: ¢ YroBoArig Avtry yia Zuppstoxn otig EZstaosig Motonoinong tng MNvwong tng EAAnvikrg Muwooag
ket ITotxsiwv Tng EAAnvikig lotopiag kau Tou EAAnvikou MoAwtiopov./Dear user = I welcome to the Application for Participation in the Exams for the Certificate of
K ledge of the Greek L and Basic Knowledge of Greek History and Culture.

MNapakaAolpe vo SIABACETE TOUG TTAPOKATW GPOUG KAL OV CUNPWVEITE, KAVTE TIK OTO KOUTGKL/Please read the following terms & conditions and tick the box if you agree.

* H aitnon eméxst Bon vnevbuvng SfAwang Touw 1599/1986 kat n avakpifeia Twy SNAWHEVWY CTOLXEIWY EMOVPEL TIG TTPOBASTIOEVEG KUPWOELG./l am aware that my request is
equal to a solemn declaration made by Law 1599/1986 (A75) on the accuracy and completeness of the contents of the application and the documents submitted and on the
consequences of the false solemn declaration under Art. 22(6) of Law No 1599/1986.

H £u80vn TN opbrig cuPMARPWONG TNG AUTNONG AVKEL ATTOKAELOTIKG 0TOUG uTToWrjpLoug./I'm obliged to correctly submit the appplication form.

‘Exw oupmAnpwost To 160 £€10¢ TG nAiog pov./I'm over the age of 16.

Eipon k&Toxog vopupou Tithou adstag Stapovig ) TNG OXETIKNG NAEKTPOVIKNG PePaiwang yia KatdBean aitnong avaviwanc ./ hold a valid residence permit or a digital
certificate of submission for the request to renew it.

® Aev sipan umfkoog kpatoug pédoug g Eupwaikric Evwong./I'm not a citizen of any EU country.
* Oa kaTaBdAw To KATG MEPIMTWON amaiToUpEvo TapdBoho./I'm obliged to pay for the registration fee.

Amtodéxopat Toug G opouc./l accept the afor i i terms & diti

4] Al %
&
o v

Image 1 — Terms & Conditions

3.2 Completion of the Application

/g, The application is personal, irrevocably associated with the authenticated user

! % and must be submitted using your own credentials. Only one application per

candidate is allowed. Submission of an application using credentials belonging to
another individual is strictly prohibited.

3.2.1 Candidate Category

Candidates are required to select one of the following categories:

L 4
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e Third-country national / Immigrant, whereby personal data shall be retrieved from the
Ministry of Migration and Asylum.

 Beneficiary of International Protection or Applicant for Political Asylum, whereby personal
data must be entered manually and will be subject to verification following the application
deadline.

Apxn—Katnyopia Ynoyrpiou Egstalopsvou/ Candidate Category

Katnyopix Yroynpiov EfeTalopevou/ Candidate Category

EmuhéEe av siote/ Please choose your © MOAITHZ TPITON XQPQN, METANAZTHZ/ NON EU CITIZEN, IMMIGRANT
candidate category: * AIKAIOYXOE AIEONOVYE MPOETAZIAZ i AITQON AZYAO/BENEFICIARY OF INTERNATIONAL PROTECTION (REFUGEE)/REQUESTING

POLITICAL ASYLUM

Image 2 — Candidate Category selection

Please tick on the appropriate candidate category box and press NEXT button to proceed. The
selected candidate category will appear highlighted in blue.

3.2.2 Personal Information Search at the Ministry of Immigration and Asylum

This category concerns candidates who have already applied to the Ministry of
Immigration and Asylum for a residence permit in Greece. As you can see in the
example below, you must correctly type your passport number and ONLY your
Surname in uppercase Latin characters.

Apxn—Kotnyopia Yroyngpiov Efgtaldpevou/ Candidate Category—

Avodntnon Atopikwy Ztotysiwy péow Y. Metdvaotsuong/ Personal Information Search at the Ministry of Immigration and Asylum

Avalfitnon ATOHIKWY ZToLEiWV péow Y. Metavaotevang/ Personal Information Search _

MAinktpohoyriote Tov ApBpd Awpatnpiow oag ow sivon oz IEXY kon To Emwvepd gag pe KEGAAAIOYE AATINIKOYE xapaktipss.,/ Please fill in your VALID Passport Number and your Surname in
LATIN UPPERCASE.

ApiBSs AuxBatnpiov/Passport [ AN207117 v ]

Emivupo/Surname * [ ELKEFI »/J

<-TIEQ/BACK KAOAPIZMOZ/CLEAR ANAZHTHIH/SEARCH

Image 3 — Personal Information Search at the Ministry of Immigration and Asylum

When you finish typing and if the details are correct, press the SEARCH button, so that the
system can identify you through these details at the Ministry of Immigration and Asylum and
retrieve your residence permit details. If you have made a typing mistake, you can either select
the field with the error to type your corrections or press the gray CLEAR button to delete all
entries on the screen and start over. If you have not selected the correct category, press the
red <- BACK button to return to the previous candidate category selection step.

L 4
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Finally, if the system cannot identify you at the Ministry of Immigration and Asylum, you will
proceed to the following screen. Do not worry, you will be allowed to submit your application
normally by entering your details. Read the details below.

Press SEARCH button to allow the system to identify you or press CLEAR to restart filling the
form. If identification fails, you will proceed to manual entry. In case a different candidate
category must be selected, press BACK to return to the previous step.

3.2.3 Personal Information

Candidates who cannot, for any reason, be identified by the Ministry of Migration and Asylum
must fill in their personal details themselves (which will be duly verified), according to the
screen that follows.

If you have a passport or a residence permit or an equivalent travel or residence document
that is valid, you must enter all your details exactly as they appear on it.

The personal details retrieved from the Ministry of Migration’s Registry, which you cannot
modify, are the following:

e Surname

e First name

* Father’s name

The personal details that you need to enter into the system, either by typing or by selecting
the appropriate value from a dropdown list, are the following:

e Mother’s name,

e Country of origin,

e Citizenship,

¢ Gender,

¢ Date of birth,

e Passport number,

(ONLY if you do not have a passport, you may select the option “Lacking Passport”)
* Residence permit type,

* Residence permit number,

e Years of residence in Greece

Even candidates whose details are retrieved from the Ministry of Migration and Asylum will
still need to complete some of their personal information, namely their years of residence in
Greece and their contact details. The contact details appear at the bottom of the screen and
include:

e Postal address

e Postal code

® Prefecture (regional unit)

* Municipality of residence

e Contact telephone number

L 4
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Agypn—Kammopéa Yoownquow B rralbpreou/Candidate Categony—Atoped Itoneia’ Persaral Information

TupmAnpaioTe dda Ta aroicla oo pe KEGAAAIOYE yapoarijped. Te aroggeo KNP KATAMOTHE, I8ATEMELL way APIBMOE AIABATHPIOY qupminarnsero j KEGAAAIOYE AATIMIKDYT

FOOPIKTIEEL, (L0, VIR U TN TO TSRS (e Yoo Kin OToV TIEAD Siageowhs. B REpUTTWan Rou v 0T RAmo0 umo eIk aToneis, nAnKrpohoyelors MIAYAR (-] oo eTiaToyo

mebia Flazse Sl n your personal informaticn in UPPERCASE. Tha ficlds ODUNTRY OF ORIGIN, CITIZEMEHIP COUNTRY and PASSPORT MUMEBER shoukd b in LATIM UPPERCASE. identically to

YOUT passpart for any ather equivalant traved document) and your residenca panmi in foroe

Emuvupn/Samams ¢ @ o= DvepTimtnams ¢ e |=

Ouaps MariesTatharnams * e . Duop MarapagMothernams - 5 A

Kusps Reropuyng/Tountry =4 [ PRELTAN v ] Baytvno/Citzanhip * e [ PRRsLA v

Ongin * e

Pido/Gender © | THMAIRA AR AN o | Hptpopsuic MivenpsngDate of [ b on-01-13848 W m
Birth

Agsbipss tunfarnpiou Paaspart [ L85 108 554 W ] Erepolisneoc v Asdamaioy/Lacking Passpor

Humber o

Tinhes &sapovipgRasidencs Parmit | ABEIA ALAKSIMHE o | Apipas Tirhou fiopowns/Resdence Peemit [ [SERFEE o

Typs* Hamir ! o

Ern Svapovis oty BlAEa Years | b o |

of Fusidancy in Graace NMPOZONIKA ITOIXEIA

[ LR F

M paigipisansg BT | ATTKHEAT IS Ay e, Kwa i mg M umicl pality of | AIAL NAPAIKEYHL/ALIAS PARALEEVIL
KareinkbagPrafeciure of Rusidhince *
Rz

g ] oo ZTOIXEIA ENIKONQNIAZ

<-MIEC)BATK EMANASORARESET ANDEHKEYEH KAl TYMEXEIASSAVE AND COMTIMUE->

Image 4 — Personal Information and Contact Info

Please pay special attention to your contact details, especially your mobile phone number
and address, as they will be used by the service during the organization of the
examinations.

When you are ready, and after confirming that your entries are correct, click the “SAVE AND
CONTINUE =" button at the bottom right to proceed to the next step. If you have made a
typing mistake, you can either select the field with the error—which the system highlights in
red to assist you—and enter your corrections, or press the gray “RESET” button to clear all
entries on this screen and start again from the beginning. If you have not selected the correct
category, click the red “é- BACK” button to return to the previous step where you can choose
the candidate category again.

3.2.4 Exam Information

In this step candidates must select the desired examination type and provide valid proof of
payment of the prescribed electronic fee (e-paravolo/exam fee).

L 4
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Apyn—Katnyopic Yrnoynguou EEetalopevous Candidate Category—Atopws Froyzic/ Personal Information—Itouyeia Eiétaong/ Exam Information
ztnlxsiu EEétusnd e -
Timog EZZtaong/Exam Type * © Motomoinan ywwong ehhnvikrig yhwooag » Kawte ot v emhoyn ov AEN AIAGETETE kovéva tithe motomnoinong
KAl otouyeitov tng ehdnvixns wotopiog ko shhnvopdaBeaiag, Please make this choice if you hold no certificate of greek
Tou ehhnvikol ohmopod/ Certification of language knowledge.
knowledge of the greek language AND basic * MMinktpohoynote kon ovalntriotz 7o MAPABOAO pe kwdwko [162] Efztaozig
knowledge of greek history and culture zhhnvikrg yAwooog, wtopiag & nolmopoy, aficg 50,00 €/ Please type and search
Migtomnsinan ywwong MONO Twy atoyEeiwy your FEE with code [162] for the full exam costing 50,00 €

TNg EAANVIKAG WoToplog Kol Tou shhnvikon
nohmopoy/ Certification of basic knowledge

Qé&nyiec yio v Ekdoon_nhekTpovikon opapolou/E-fee instructions
Nopapodo Efetdaoswy EAMnvopdaeaiog/Exam E-fee types

of greek history and culture

Kuwéwog NapaBodou/Paravolo 63019122695411250025 Kotdotaon Nopupoiov/Paravolo TIAHPOMENC/PAID v
Code™ Status
MNpotepatdTnTa Tup/¥rc/Priority Participation H aitnon oog Sev Ba kavonownBel kKatd TpoTepaldTnTa. (2oTé00, oV KAVaTE aitnan

oIV TEonyoUpevn sEeTaoTikn Tepiodo kow Sev ouppeTeaTs o8 outh Adyw

T pfoong Tou v THTou aplfpod vIoynpiuwy, ETIKOWWYATTE PIE To
ellinodesk@minedu.gov.gr woTe va yivel EAeyyoc, /Your application will not be
processed with priority. However, if you had applied in the previous examination period
and were unable to participate due to exceeding the maximum number of
candidates, please contact ellinodesk@minedu.gov.gr for further verification.

<-MIEQ/BACK | EMNANA®OPA/RESET | AMNOCE@HKEYIH KAl ZYNEXEIA/SAVE AND CONTINUE->

Image 5 — Exam Information Form

There are two types of exams available:

e Full exam (Greek language, history and culture costing 50,00 € (e-paravolo code [162]).
e History and culture only (for holders of a Greek language certificate) costing 20,00 €
(e-paravolo code [181]).

First click on the desired examination type. Then click on the instructions link to be informed
on the procedure issue of the e-paravolo.

After issuing and paying your electronic fee (e-paravolo), you are requested to enter its code
(exam fee code) carefully so that the system can locate it. The code is purely numerical and
does not contain any spaces. If your fee is found, the system will display its Status on the
screen, for example PAID. Please ensure that you issue your electronic fee in a timely manner.
The update of its status is not instantaneous; therefore, it is recommended that the fee not
be issued close to the application deadline.

: The fee you have entered must: (1) be found using the code you provided, (2)
! be in “paid” status, (3) not be in use by another candidate, and (4) correspond
to the appropriate amount for the type of examination you have selected. If
not all four conditions are met, the system will display an error message and
will not allow you to complete your application.

Finally, if you had previously submitted an application for Greek language examinations and
did not participate due to exceeding the maximum number of candidates without any fault
on your part, the Participation Priority option will appear automatically selected. With this
readonly field the system identifies you based on your basic personal details and your passport
number. If these details have not changed since your previous application, the examination
organizing committee will review your application with increased priority, in order to facilitate
your participation in the current examination period.

L 4
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If you applied in the previous examination period and did not participate due to exceeding
the maximum number of candidates, without any fault on your part, and the “Participation
Priority” option is nevertheless not selected, please contact ellinodesk@minedu.gov.gr so
that an additional check can be carried out.

When contacting them, please provide your details (first name, last name, passport number,
residence permit number), so that the competent authorities can inform you via reply email
about your previous code.

When you are ready, and provided that you confirm your entries are correct, click the SAVE
AND CONTINUE = button at the bottom right to proceed to the next step. If you have made
an mistake during data entry, you may either select the field marked with red highlighting to
make corrections or click the grey RESET button to clear all entries and start over. If you have
not selected the correct candidate category, click the red ¢ BACK button to return to the
previous step.

3.2.5 Attachments (Supporting Documents)

At this stage, you are required to upload the supporting documents to the system. The
required documents for all candidate applications that were not automatically verified by the
Ministry of Migration and Asylum are a photocopy of the passport (one or more pages)
(ATTENTION: the passport number, surname, given name, father’s name, and mother’s name
must be clearly visible) and a photocopy of the residence permit, as shown in the example
below. These documents are sufficient provided that, in the previous step, you selected to be
examined in both the Greek language and Greek history and culture.

If your personal details have been successfully verified through the Ministry of Migration and
Asylum and you have selected to be examined in both the Greek language and Greek history
and culture, then you will not be required to upload any supporting documents; therefore,
this screen will not appear.

Apxi—Katnyopia E&stalépsvou/ Candidate Category—Atopukd Itoixsio/ Personal Information—Ztotxsia E&étaong/ Exams Information—Emotvagn Awatoloyntikwv/ Attachments

Emiiovvayn Awkatoloyntikwv/ Attachments —

Matrote To koupTi AvadriTnon kot oto TapdBupo Tou Ba eppavioTel, emihééte To apyeio ov BéAete va emouvaete./ Please press the Search button and then choose your attachment file.

Passport copy *

Dwrtoavtiypapo AwxBatnpiou/ [?) Enirégre Apxeio/Choose a file £ Avadrjmon ...

Dwroavtiypapo Adsiag Atapovig ErkéEte Apxeio/Choose a file £ Avadrjton ...
/ Residence Permit copy *

<-MIZQ/BACK | EMIZYNAWH KAI XYNEXEIA/ATTACH AND CONTINUE->

Image 6 — Supporting documents attachment for a full exam

However, if you have chosen to be examined only in Greek history and culture, on the grounds
that you already hold a certificate in the Greek language, then, in order for your application
to be considered valid, you will additionally be required to upload a copy of this certificate to
the system.

10
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Apxn—Katnyopia Yrownglov Estalopsvov/ Candidate Category—Atopikd Itotxsia/ Personal Information—Ztowxsia EEéTaong/ Exam Information—
Emiouvawn AKatoAoynTikwy/ Attachments

E“lwvawn A‘KalOonnTu“b\’/ g i _

MNarote To kovpmi AvadijTnon kot oo Ttapddupo Tou Sa eppovioTs endédte To apyeio Trou SékeTe va emcuvayete,/ Please press the Search button and then choose your attachment file,

Puroavtiypago AwaBatnpiov/ [ EmiéEre Apxzio/Choose a file & Avadrytnon ...
Passport copy * ‘b
Pwroavtiypagpo Adsiag Atapioviig [ Envéers Apxzio/Choose 2 file & Avalimon ...
/ Residence Permit copy *

Puroavtiypago Miotomomntikon [ EméEre Apxeio/Choose a file & Avadrimon ...
EAAnvopc / Greek L

Knowledge Certificate copy *

<-MNIZQ/BACK EMIZYNAWH KAl TYNEXEIA/ATTACH AND CONTINUE->

Image 7 - Uploading supporting documents to participate in a “History & Culture” only (partial) exam

In order to upload a supporting document, select the appropriate document category and click
the blue icon to its right, as shown in the example image above, where the user wishes to
upload a copy of their passport.

By clicking this button, the system will allow you to select the appropriate file, which must be
in .pdf format and must not exceed the maximum permitted size of 2MB, from the folders
on your computer or your mobile/portable device. After selecting the file, click Open to upload
it; otherwise, select Cancel.

The system will then display an overview of your uploaded document, and the Search icon,
which previously appeared in blue, will turn green, as shown below. Additionally, the system
will display the name of the file as you selected it.

L 4

-
[uny



User Guide for the Candidate Application for the Greek Language Proficiency Exams.

\ g v

Apxr—Kotnyopia Yrownplou Eéstalopsvou/ Candidate Category—Atopikd Stotysie/ Personal Information—Etotysia EEETaonc/ Exam Information—

/NTiKwy/ Attachments

B —

Mariote o kovpmi AvadijTnan kot gto mapadupo mou Ba eppavioTel, enthélte To apyeio Tou BekeTe va emouvayete/ Please press the Search button and then choose your attachment file.

Emcuvown AKotoAoy

Puwroavtiypago AwPatnpiov/ X
Passport copy * |

B 1.pdf "d © Avalqmon ...
Puwroavtiypagpo Adsiag Atapovrig [f) Enégre Apxzio/Choose  file £ Avadijtnon ...
/ Residence Permit copy *
Puwroavtiypago Motomontikon [ Enuégre Apxzio/Choose a file £ Avaiimon ...
ENAnvopa@ziag/ Greek Languag
Knowledge Certificate copy *

EMIZYNAWH KAI ZYNEXEIA/ATTACH AND CONTINUE->

Image 8 — File Upload Form

If you realize that you have selected an incorrect file for a particular document category, you
may correct your action by clicking the Search button again in order to select the appropriate
file.

You must repeat the upload process for each document category displayed on your screen.
Once you are ready and provided that you confirm your entries are correct, click the ATTACH
AND CONTINUE - button located at the bottom right in order to proceed to the next step. If
you have made an error during data entry, select ¢ BACK at the bottom left to return to the
previous step for selecting the correct examination category.

By selecting ATTACH AND CONTINUE -» the system will:

o verify that the number of uploaded files corresponds to the number of required
supporting documents, and

e check whether each uploaded file meets the permitted format and size requirements,
automatically renaming them if necessary.

o However, not be able to automatically verify the content of your files. The attached
documents will be reviewed at a later stage by the examination committee, after you
have finalized your application, during the examination preparation phase.

Please note that once the system accepts your uploaded documents, it assigns a different
filename to each file from the one you originally selected. In the next step, you will have the
option to review the documents you have uploaded, if you wish.
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3.2.6 Application Overview

Reaching this screen indicates that you are close to completing the process. It is now time for
a final review of your application summary. You arrive at this stage once all the required fields
of your application have been completed. However, the accuracy of the information entered
remains your responsibility. To facilitate your review, the details of your completed
application have been grouped and divided into four categories, each of which you may select
in order to make individual corrections.

The four categories of information are:

e Personal information, relating to your identification

e Contact information, through which the service may contact you
e Exam information that you have selected, including the fee

e Attachments that you have uploaded

You may choose to correct the information in each category separately by selecting the Edit
link displayed at the top of each section. The system will guide you to a separate screen at the

appropriate step of your application, allowing you to review the information entered for the
specific category and make any necessary corrections.
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AIKAIOAOTHTIKA/ATTACHMENTS- Tooromnoingn/Edit
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Image 9 — Application Overview Screen

With regard in particular to your supporting documents, you may choose to view exactly what

you have uploaded for each

document category by clicking on the link corresponding to each

file name. The file name displayed for each category is the name assigned to your document

by the system.

We recommend opening these files in a separate browser tab, so that you can ensure that the
upload has been completed correctly and that the content corresponds to the appropriate
document. If any corrections are required, return to the application overview screen and, as
shown in the example above, select the Edit link in the section at the bottom right concerning
your attachments, in order to be directed to the document upload screen. There, you may
select any document that requires replacement within its respective section and either delete
it using the trash icon or click the Search button to select the correct file for that document

category.
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Once you have completed your corrections and have verified that all the information displayed
on your screen is complete and accurate, and you consider your application ready, you may
click the FINAL SUBMISSION button at the bottom of the screen. This step is CRITICAL, and for
this reason the system will ask you to confirm your intention.

e This action is mandatory and may be performed only once per
! application.
e Please ensure that you finalize your application at the appropriate
time; however, do not overlook this step.
e Applications that have not been finalized by the end of the submission
deadline will be disregarded. Such candidates will not be able to
participate in the examinations.

After final submission, the Application Overview screen will change slightly. At the top left of
the screen, in a separate section, your application protocol number will be displayed. Please
note: this number is not your candidate number. The latter will be assigned at a later stage,

and relevant instructions will be provided through announcements on our homepage.

Upon each subsequent login to the system following final submission, the view-only version of
your application—without the option for further modification—will be the only screen
available to you.
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VETVIEW

MpoBoAn aitnong / Application Overview

Exetz opwotekomoujoes 1w Aitnon Eupperoynic oac onig Eirvaone Exvopaloge, Arv pmopeite mAfDV va TpomenomnaeTe TV aitnan aag/ Your application for Panticpation in the Exam for the
Centificate of Knowledge of the Greek Language and Basic Xnowledpe of Greek Hstary and Culture has been submitted and finalized. Currently you are nat alkewed to madify your applcation
APIOMOZ NMPOTOKOANOY AITHIHZ/APPLICATION PROTOCOL
NUMBER: 55/15-04-2024
ATOMIKA ITOIXEIA/ PERSONAL INFORMATION ITOIXEIA EMIKOINOQNIAZ/CONTACT INFORMATION
Enuvupo/Surname AwsvBuvon Karoikiac/Postal Address PN
‘Ovopa/Firstname T.K/Postal Code ob
‘Ovopa Matépa/Fathername I I Kwnto/Cellphone -dneas
‘Ovopa Mntépac/Mothername P Nepupsperaxr) EvornTa Karowiag/Prefecture ATTIKHE
Hpspopnvia lEvwnonc/Date of Anpog Karowiag/Municipality ADHNAION
Birth
®uho/Gender ' ' ITOIXEIA EEETATIHI/EXAM INFORMATION
Xupa Karaywync/Nationality Tomog EXéraonc/Exam Type ESETAZH EAMHNIKHEI TAQIZAT KA
ZTOIXEIQN THE EAAHNIKHE IZTOPIAZ KAl
18ayzveia/Citizenship TOY EAASNIKOY NOAITIZMOY
Katnyopic Kuwbixog Napaporov/Exam Fee | +
EXsralopsvou/Candidate ‘.” . Code - .‘-=‘~G
Category B %
Koraoraon Napaolou/Exam TAHPOMENC/PAID
Api8poc AwcPartnpiou/Passport Fee Status
Number
. Mooo Napaforov/Exam Fee 50¢
TixAog Aapovric AEATIO AITHIANTOZ AZYACY Value
Api8pog Tithou 12345 Kuwdixog Yroynpiov os 123
Awxpovic/Residence Permit Nponyoupevn EEétaon/Previous
Number Candidate Exam Id
Ern Awapovrc/Years of 5
Residency AIKAIONOTHTIKA/ATTACHMENTS
DuToavTiypapo 23_passportiile pdf
BwBarnpiou/Passport Copy
DuTroavTiypapo Adsiag 23 _residencefile pof
Aapovic/Residence Permit Copy

EKTYNEH AITHZHE/PRINT

Image 13 — Screen displaying a finalized application (with protocol number)

The only permitted action at this stage is to click the PRINT APPLICATION button for your
application, which includes its protocol number and all your details in full. Once you click the
button, the finalized application will be saved in the Downloads folder of your computer or
device as a file in .pdf format, allowing you to review it carefully. The format of this printout is
similar to the on-screen view of the application, as it includes a summary of all your entries,
organizing the information in a way that facilitates printing on paper.
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4. Candidate Number — After Submission

After the application submission deadline has passed, if your application is complete, it will be
reviewed by the competent authority with regard to its individual components, such as the
status of your fee, the content of your supporting documents, etc. At this stage (Application
Processing by Administrative Services), you will be able to log in to the system to print a copy
of your application.

All applications approved for the upcoming examinations will be assigned a unique candidate
code by the authority. Once the examination centers have been defined and the approved
candidates allocated to them, a relevant announcement will be posted on our homepage,
instructing you to log in to the system again.

At this stage (Candidate Code & Ticket), when you log in again, you will be able to determine
whether your application has been approved or rejected and whether you are eligible to sit
for the upcoming examination period at a specific examination center. Candidates included in
the examinations will be able to save a digital copy or print the Candidate Ticket, which will
include:

e Detailed information about the examination center (Examination Center) where they
must report

e Information regarding the date and time of the examination

e Their unique candidate number (Candidate Code)

e Personal information (Personal Information) of the candidate

Candidates with previously verified candidate codes in the system are also required to log in,
as they will need to obtain their new Candidate Ticket.

In conclusion, after finalizing your application, it is necessary to regularly visit our homepage,
as the announcements section will provide all information you need, such as important
instructions regarding the examinations or critical deadlines that may concern you.
Additionally, by selecting the Timeline link, you can at any time check the current phase of the
authority’s organization process for the Greek language examinations.

On the day of the examinations, all candidates must present their Candidate Ticket along
with a valid passport and/or residence permit at the examination center in order to be
identified and allowed to take the exams. Detailed instructions regarding this will be posted
on the system’s homepage BEFORE the examination day.

Candidates who fail to provide the above documents will not be permitted to participate in
the examinations.
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